Annexure -1

From,
Name of the Employee                                                                          Date:-
Designation

ID / PF no.
Branch

UCO Bank

To,
The Branch Head 

UCO bank

Branch

Dear Sir,

Sub: PAYMENT OF OVER TIME
You are aware that in order to comply with various directions of the Government and RBI as a consequence of Demonetisation / Remonetisation of Rs. 500 and Rs. 1000 currencies. I was compelled to stay at work in the branch beyond the stipulated working hours during the period starting from 10th November, 2016 when business hours too was extended. I am however disappointed to note that  Bank has paid over time only  for .......hrs for each working day on 12th  and 13th November, 2016 even though I had worked up to .......pm on 12th and ......pm on 13th November, 2016. Further I observe that Bank is yet to settle over time payment that I am entitled as per provisions of Bipartite settlement for other days during which I was compelled to stay late to complete the work relating to exchange of currencies. Even though it is well within the knowledge of you and on record, I still furnish the details of over stay on various dates between 10th November, 2016 and till now. 
	DATE

	COMMENCEMENT 
OF WORK
	TIME OF COMPLETION OF WORK
	TOTAL HOURS OF WORKED PERFORMED
	HOURS OF WORK FOR WHICH I AM ENTITLED FOR OVER TIME

	10/11/2016
	
	
	
	

	11/11/2016
	
	
	
	

	12/11/2016
	
	
	
	

	13/11/2016
	
	
	
	

	14/11/2016
	
	
	
	

	15/11/2016
	
	
	
	

	16/11/2016
	
	
	
	

	17/11/2016
	
	
	
	

	18/11/2016
	
	
	
	

	19/11/2016
	
	
	
	


Hope my above claim would find your acceptance and authentication. I now request you to take steps to settle my claim by payment of over time as per my entitlement under bipartite settlement. It is needless to make you aware that as per bipartite settlement I should have been paid the above dues by 7th of December. May I request you to ensure that I am paid my legitimate dues without any further delay?

Thanking you,

Yours sincerely,

